Preparation for LEAD Reporting
Red Flags:

1. EPSB will notify districts of any teachers who are in default on an outstanding student loan.  A teacher in default due to student loans means their teaching certificate is “frozen” and nothing new can be added to the current teaching certificate until arrangements are worked out with KHEAA.

2. Ensure teachers have a CURRENT certificate (check certificates at http://www.kyepsb.net/).  EPSB does NOT notify the teacher or the district regarding the status of certification.  Districts should have a system in place to regularly monitor teacher certification status.  When the LEAD report runs, the computer will kick the teacher’s LEAD report out of the system.
Waivers

Cross-reference the certification of each teacher against the disability of the children on the caseload.
There are four (4) certifications for teaching exceptional children in Kentucky.  Children with categorical disability areas not specified by one of the four certifications are assigned a teacher according to the cognitive functioning level of the individual child.  For example, a child with autism who has a cognitive functioning level below 55 would be assigned to a teacher certified in MSD.  A child with an other health impairment and a cognitive functioning level in the average range would be assigned a teacher certified in LBD.
The following table is a summary of the certification for each disability area, taken from 16 KAR 4:020, Certification requirements for teachers of exceptional children.  
	Certification for Learning and Behavior Disorders: IQ is no more than two standard deviations below the mean
	Certification for Moderate and Severe Disabilities: IQ is three standard deviations below the mean

	Specific Learning Disability
	Functional Mental Disability

	Mild Mental Disability
	

	Emotional Behavioral Disability
	

	Orthopedic Impairment/Physical Disability
	


	Certification for 

Teaching the Hearing Impaired
	Certification for 

Teaching the Visually Impaired

	Hearing Impaired
	Visually Impaired


	Teacher Assignment based on Cognitive Functioning level

	Developmental Delay

	Other Health Impairment

	Multiple Disabilities 

	Autism

	Traumatic Brain Injury

	Deaf-Blindness


Submit the Program/Teacher Assignment request for waiver as soon as possible. Please do not submit the same waiver multiple times.  The preferred method is US Postal service.  Faxes and email are the least reliable methods due to unforeseen computer problems and the number of people who access the fax.
To assist KDE in a prompt approval process, please ensure all blanks are completed correctly on the Program/Teacher Assignment form:
· The teacher’s social security number is entered correctly

· The district code is correct (you may find this on all of the state reports your district submits)
· The class plan code number is correct for the type of class.  You may find this on the Waiver Process handout posted on KDE’s website at http://www.education.ky.gov/KDE/Instructional+Resources/Exceptional+Children/Forms+and+Documents/Waiver+Process.htm
