Ohio Valley Educational Cooperative


CONFIDENTIALITY OF PERSONALLY IDENTIFIABLE INFORMATION

1.
PL 93-380 - Family Education Rights and Privacy Act (FERPA), also known as the Buckley Amendment, applies to ALL students; gives the parents/students over age 18 the right to see, correct, control access to their educational records.


PL 105-17 - Individuals with Disabilities Education Act (IDEA), assures that a free and appropriate public education is given to students with disabilities.  IDEA reinforces confidentiality rights for students with disabilities.  Any education agency receiving federal funds must follow the confidentiality requirements.

2.
Confidentiality means the protection of all personally identifiable data, information and records collected, used or maintained by any school or institution.  "Personally identifiable" includes information relating to a specific student including the name; name of parent or other family members; address; personal identifiers such as social security number or student number; list of personal characteristics or traits which would make identity easily traceable; or other information which would make identity easily traceable.

3.
The district may release directory information on individual students to news media, athletic associations, scholarship or college entrance committees, or official organizations whose need for data is connected with student help activities.  Directory information includes the student's name, address, telephone listing, date and place of birth, major field of study, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees and awards received, and the most recent previous educational agency or institution attended.  You may request that all or part of the directory information be withheld.

4.
Districts must have policies and procedures which include:


a. Annual Notice



e. Disclosure of Information


b. Review/Inspection rights


f. Record of Disclosure maintained


c. Consent before release


g. "Directory Information"


d. Access Rights



h. Amendment of Records

5.
Districts must provide Annual Notification to parents in the primary language of the home, informing them of their rights under the Act.  This must be done publicly and individually.

6.
Records that the parents may see are any records, documents, and information directly relating and pertaining only to their child.  When a parent makes a request to inspect a record, the district must provide the record within 45 calendar days of the request.  Records parents may not see are notes or documents in the sole possession of the creator, provided the creator has not communicated the existence or the contents of the note to anyone except a long term substitute.

7.
Record of Access/Log of Disclosure is maintained with the educational record, and lists the name of the party, date access was given, and the purpose for access for anyone inspecting the student record.

8.
Parents must give signed, written consent stating the purpose and to whom the record is to be disclosed prior to disclosing the record to anyone who does not have a "legitimate educational interest".

9.
Those who may inspect student records without parent consent are school officials with a "legitimate educational interest", state and federal agencies, those with court orders, accrediting/research agencies assisting the district, the receiving district when a student transfers, and anyone to whom schools must report information required by state statutes.

10.
Persons who inspect or review records must be notified of the procedures for disclosing personally identifiable information, and may only use the information for the purposes it was originally disclosed.

11.
If a parent feels that information contained in a student record is inaccurate, misleading, or in violation of a student's rights of privacy, they may ask the district to amend the record.

12.
The parent of a student with a disability may request from the district a list of types and locations of information kept on a student.

13.
Students with disabilities are assured safeguards in the protection of confidentiality during collection, storage, disclosure, and destruction of information; through a person assigned by the district to be in charge of confidentiality; through training those employees who are using confidential information; and by having a "List of Access" by name and position of persons having access to confidential records.

14.
The records of a student with a disability are destroyed upon parent request, 5 years after they are no longer needed for educational purposes, unless there is an outstanding request to review them.  The district may retain a permanent record of the student's name, address, phone number, grades, attendance record, classes taken, grade level completed, and year completed.

15.
If a student transfers to another school district or receives services in another district, the sending district sends copies of the records to the receiving district.  The parent is notified of the transfer of the record except if the parent initiated the transfer, or if the Annual Notice states that the district automatically sends student records upon request by the receiving district for the records.

16.
Students who are 18 years of age or older must be notified by the district that the rights of the parent regarding confidentiality transfer to them.

