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Discipline Check List
If in-school disciplinary options are not sufficient, follow procedures below for the appropriate out of school option:
	
	Regular Education
	Special Education

	OCATS:
	· May use 5x for 9 days total 
	· Same:  May use unless student has ≥ 50% Resource classes

· Contact Case Manager/ARC Chairperson regarding service delivery and appropriate instructional responses

	
	· ⁭Minimal Due Process Required 

· Advise student of charges

· Advise student of evidence against him or her

· Give student opportunity to respond
	· Same 



	
	· Determine number of days
	· Same 

	
	· Contact OCATS  for availability


	· Contact BAHS Administrators for availability 

	
	· If appropriate, schedule safe schools assessment and note on disciplinary form if this is a condition of re-entry.
	· Same  

	
	· Mark “Final” on disciplinary form


	· Same 



	
	
	

	Short-Term Suspension (≤ 10 days) - Board Policy 9080


	· Minimal Due Process required 

· Advise student of charges

· Advise student of evidence against him or her 

· Give student opportunity to respond
	· Same 



	
	· Due Process should precede the suspension unless immediate removal is required for safety reasons.

· If appropriate, schedule Safe Schools Assessment and note on disciplinary form if this is a  condition of re-entry.
	· Same

	
	· If accumulated > 6 days OR 2 or more incidents of suspension, request Interventions Committee review of Tiered Interventions
	· If accumulated > 6 days OR 2 or more incidents of suspension, contact Melissa Abernathy for consultation and program review

	· 
	· May suspend for ≤ 3 days w/o Superintendent approval


	· Same:  but check cumulative suspension days.

· If <5 days, Contact Case Manager and ARC Chairperson to review behavioral concerns via Functional Behavior Assessment and Behavior Intervention Plan

· If > 6 days, contact Melissa Abernathy to see if you must have a manifestation determination before suspension

	
	· May suspend for additional days (up to 10) with Superintendent approval.  
	· Same:  but check cumulative suspension days

·   If <5 days, Contact Case Manager and ARC Chairperson to review behavioral concerns via Functional Behavior Assessment and Behavior Intervention Plan
· If > 6 days, contact Melissa Abernathy to see if you must have a manifestation determination before suspension

	· 
	· If this is one of multiple suspensions for same student, may consider expulsion.
	· Same:  but if there are multiple suspensions, this may constitute a “pattern of behavior” entitling the student to ECS protections-contact Melissa Abernathy before suspension

	· 
	· Determine number of days 
	· Same 

	· 
	· Mark “Final” on disciplinary form.  


	· Mark “Final” on disciplinary form unless a manifestation  determination is required, then mark  “Recommended”.

	· 
	
	· After manifestation determination either mark “Final” or note “no suspension”.   Suspension days may be delayed pending outcome of manifestation determination.



	· 
	· Schedule re-entry conference.  Note: no additional discipline may be imposed after serving suspension days unless noted during due process conference.  

	· Same

	
	
	

	BAHS Referral:


	· Minimal Due Process Required.
	· Same

	
	· Contact Dan Orman to check  BAHS availability. 
	· Same

	
	· Generally may consider referral for programs at BAHS
	· Same, but if ≥ 10 days is a change of placement. 

· Contact ARC Chairperson to assist with scheduling of ARC and program review   

· Contact Melissa Abernathy to do manifestation determination prior to recommending placement 

	
	· Note on Disciplinary Form that a referral to BAHS is being considered.  Note “Final” if BAHS has availability, or “Recommended” if uncertain about availability or imposition.  
	· Note potential referral to BAHS; Mark “Recommended” until you check availability and contact ECS.

· Send procedural safeguards and ARC notice with disciplinary form.



	
	
	· If not a manifestation, then can send.  If behavior is a manifestation of the student’s disability, may not send to BAHS. 



	
	
	· Weapons, Drugs, “Serious Bodily Injury” – ARC may order for up to 45 school days whether manifestation of disability or not.   ARC determines IAES.



	
	
	· A hearing officer can send a student to BAHS for ≤ 45 school days if student poses risk of injury to self or others.  If this is a concern, call Melissa Abernathy.

	
	
	· Special Ed. services while at BAHS must be coordinated with ECS.  



	
	
	

	Expulsion - Board Policy 9030


	· Minimal Due Process Required.
	· Same

	· 
	· Determine if violation is an expellable offense
	· Same

· Contact ARC Chairperson and Melissa Abernathy

	· 
	· If appropriate, schedule safe schools assessment. 


	· Same

	· 
	· May suspend for ≤ 3 days pending pre-expulsion conference.  

· Additional days may be requested from Superintendent
	· Same, unless doing so would result in cumulative days of suspension being 

      > 10 days.  

	· 
	
	· If suspension would result in > 10 days of cumulative suspension, must do manifest determination before suspension may be imposed. 

	
	· Note “suspension” days on Disciplinary Form.  Include a statement that “additional discipline could include up to expulsion”


	· Same.  Send procedural safeguards and ARC notice with disciplinary form

	
	
	· Schedule manifestation  determination with ECS 

	
	· Schedule pre-expulsion conference with parents and student.
	· Schedule ARC or 504 meeting to conduct pre-expulsion conference with student and parent

	
	· If expulsion is recommended, send recommendation to Superintendent with pre-expulsion conference summary. 
	· If expulsion is recommended, send recommendation to Superintendent, include ARC or 504 meeting minutes or summary of meeting

	
	· Mark “Recommended” on discipline form since only Board can expel.


	· Same


Depending on your school’s policy, student privileges may be affected by discipline.  For example, consider your policy on:
· Athletic and extracurricular participation

· Homecoming, prom, and other social dances
· Field trip eligibility

· On campus parking

The district also has policies affected by disciplinary action, such as

· Intra-district transfers
· Attendance on a tuition-basis
You may also consider additional losses of privileges such as the use of clear backpacks, requiring a hall pass/escort, etc.
Suspected violation occurs and is reported to administrators





Investigate and determine nature of offense





Consider options for disciplinary action and 


intervention





Legal Consequences





Contact SRO 


if law violation





School Based Consequences


In-School 


(communicate with Case Mgr and/or ARC Chairperson re: services)





Mental Health 


Supports





Contact building Safe School Coordinator or Mental Health consultant if safety concerns exist





OCATS





Out of School Suspension











Determine appropriate disciplinary action & proceed to Discipline Checklist
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