ARC Referral Meeting Process

Bring to the ARC Meeting

Due Process Folder

Cumulative File

Completed Referral

Documentation of Instruction
Assessment data/information

Forms to Have on Hand:

Determination of Student Representative

Parent Rights

Conference Summary

Consent for Evaluation Services

A. Introductions and Roles

· If someone not listed on the Notice of Meeting attends, ask for parent approval and document this on the Conference Summary.

· If an ARC Member can not attend the meeting, the ARC Chairperson requests consent from the parent prior to the ARC Meeting and shares, as appropriate, the written report from the absent member.

B. Parent Rights

Give a copy of the Parent Rights and summarize the major sections.  Ask if they have questions or need further explanation in any area.  For areas of further explanation, refer to your Policies and Procedures.

C. Description of the ARC Process

1. The ARC uses consensus to reach decisions.

2. Each member has an opportunity to share information.

3. Members discuss and consider information prior to making a decision.

4. If data is insufficient to make a decision, the meeting is rescheduled for a time when all data are collected.

5. Each member has an equal and active role in the ARC process.

D. Review the Referral

Step 1 The ARC reviews the referral; student performance information, including the student’s response to instruction; and any additional information.
Step 2 Compare the student’s abilities to their peer group in each area and determine if the student’s performance is significantly different from peers in any area.

Step 3 Ensure the implemented instructional interventions included:
a. Designed research-based instruction for each area of concern;
b. Implementation in regular education classrooms by qualified personnel; 
c. Data-based documentation of repeated assessments or measures of behavior at regular intervals.
Step 4 Sufficient information is available to determine if there is a need for evaluation.
If the referral and student performance information does not indicate the possibility of a disability, the ARC ends the process at this point.

E. Suspect a Disability

Step 5 If the referral and student performance information indicates the possibility of a disability, the ARC specifies the suspected disability and the need to initiate a full and individual evaluation.  The ARC eliminates the disability areas where there is no match or alignment with the concerns identified in the referral process.  The ARC may consider more than one disability area.
	If the student is experiencing problems in:
	You may want to consider assessment for:

	Communicating with others
	Communication Disorder; Autism

	Speech and Language
	Communication Disorder

	Academics
	Specific Learning Disability

	Behaviors and Emotions
	Emotional Behavioral Disability

	Child development areas (up to age 9)
	Developmental Delay 

	Cognition (thinking and problem solving)
	Autism; Mental Disability

	Health 
	Other Health Impaired

	Physical areas
	Physical Disability

	Vision 
	Visual Impairment; Deaf Blind

	Hearing 
	Hearing Impairment; Deaf Blind

	Issues due to an old or recent accident 
	Traumatic Brain Injury


F. Identification of Evaluation Areas

Step 6 The ARC identifies the general areas needed for assessment of the suspected disability to ensure a comprehensive evaluation is completed.  The ARC members document the decisions on the Consent for Evaluation form.

G. Request Consent for Evaluation

Step 7 If the ARC requests an evaluation, the ARC Chairperson gives the parent the Request for Consent for Evaluation form.

H. End of Meeting

1. Review the minutes and summarize the decisions documented on the forms.

2. Ensure all forms have been completed, signed and distributed to appropriate parties.

3. Give the parent a copy of the Conference Summary, and if appropriate, Consent for Evaluation.

