30 school days before the annual review date:

· Complete the Notice of ARC Meeting

· Document second method of contact

ARC Annual Review Meeting Process

Bring to the ARC Meeting

Due Process Folder

Individual Learning Plan (ages 14 & older)

Current IEP and progress data

Assessment data/information

Forms to Have on Hand:

Parent Rights

Conference Summary

IEP forms with extra pages

Consent for Evaluation Services

A. Introductions and Roles

· If someone not listed on the Notice of Meeting attends, ask for parent approval and document this on the Conference Summary.

· If an ARC Member can not attend the meeting, the ARC Chairperson requests consent from the parent prior to the ARC Meeting and shares, as appropriate, the written report from the absent member.

B. Parent Rights

Ask parents if they have questions or need further explanation in any area of Parent Rights.  For areas of further explanation, refer to the district Policies and Procedures.
C. Description of the ARC Process

1. The ARC uses consensus to reach decisions.

2. Each member has an opportunity to share information.

3. Members discuss and consider information prior to making a decision.

4. If data is insufficient to make a decision, the meeting is rescheduled for a time when all data are collected.

5. Each member has an equal and active role in the ARC process.

D. Review of Student Progress

The ARC reviews student performance data, evaluation information, and progress data and considers the following:

1. the degree to which the student has made expected progress toward academic achievement and functional performance in the general curriculum;

2. the results of any reevaluations;

3. information about the child provided by or to the parents;

4. the child’s anticipated needs; and

5. other matters as determined by the ARC.

The ARC members develop a new IEP (see F. Develop the IEP) or release the student from special education (see G. Release the Student from Special Education).

E. Consent for Evaluation (For additional evaluations or reevaluation)

If the ARC determines a need for additional evaluation OR the student is due for a three-year reevaluation, the ARC reviews the information and determines the areas in which the student will be tested, and documents the decisions on the Consent for Evaluation form.
Suspect a Disability  Determine the disability for which the student will be tested. 

	If the student is experiencing problems in
	You may want to consider assessment for

	Communicating with others
	Communication Disorder; Autism

	Speech and Language
	Communication Disorder

	Academics
	Specific Learning Disability

	Behaviors and Emotions
	Emotional Behavioral Disability

	Child development areas (up to age 9)
	Developmental Delay 

	Cognition (thinking and problem solving)
	Autism; Mental Disability

	Health 
	Other Health Impaired

	Physical areas
	Physical Disability

	Vision 
	Visual Impairment; Deaf Blind

	Hearing 
	Hearing Impairment; Deaf Blind

	Issues due to an old or recent accident 
	Traumatic Brain Injury


F. Develop the IEP

Based on the evaluation information and progress data, the ARC develops an IEP.

Step 1 Determine Present Level of Academic Achievement and Functional Performance and effect of disability on progress in the general curriculum

a. Develop the Statement of Transition Services/Needed Transition Services

Step 2 Consider Special Factors:

a. Use of Braille for students who are visually impaired

b. Use of a communication device for students who are language or hearing impaired

c. Use of Assistive Technology

d. Development of a Behavior Management plan for students who have difficulty managing their behaviors

Step 3 Determine priority areas and document discussion on Conference Summary

Step 4 Develop Annual Goals, Benchmarks and/or Objectives
Step 5 Determine method for evaluating progress toward goals, benchmarks/objectives
Step 6 Determine when parents will receive reports of progress the child is making toward meeting annual goals

Step 7 Determine Services

a. Specially Designed Instruction (SDI)

b. Supplementary Aids and Services (SAS)

c. Participation in State-wide assessment

d. Related Services

e. Program Modifications and Staff Support

Step 8 Determine Amount of Services

a. Beginning Dates

b. Duration

c. Frequency

d. Location

Step 9 Determine Participation in the General Education Program

Step 10 Physical Education

Step 11 Inform Parents of rights if student is reaching age of majority (age 18)

Step 12 Set date for Annual Review

G. Release the Student from Special Education

Prior to releasing a student from special education, the ARC conducts a reevaluation of the student.  The ARC determines that the child may be released when the child:

1. can function in the general education program without special education and related services; and
2. has reached an educational achievement level which falls within the expected performance range for similar age peers who do not have disabilities; or
3. is no longer identified as educationally disabled.

The ARC documents on the Conference Summary any services and accommodations needed, and the person(s) responsible for implementation.

H. Make a Placement Decision

Based on the IEP, evaluation information, and student performance data, the ARC determines where the IEP and services will be implemented.

Step 1
The IEP is current and complete.

Step 2
Select a placement option (the ARC begins with Full time General Education as the first proposed placement option).

a. Can all components of the IEP be implemented in the proposed placement option?

	Placement Option
	Description of Placement Option

	Full time General Education
	Participation only in the general education classroom/environment.  This includes Collaboration.

	Part time General Part time Special Education
	Participation in both regular and special education classroom/environments.  This is for any time the student is pulled out of general education, regardless of the amount of time.

	Full time Special Education
	Participation only in the special education classroom.*  This includes a school environment where the student does not participate with people who do not have disabilities.


(*There should not be a special education environment outside of a classroom!)

Step 3
Are there harmful effects of the placement on the student or quality of services?

Step 4
Is the facility selected the school the child would attend if not disabled?

Step 5
Are there opportunities for student interaction in academic, nonacademic, and extracurricular activities with similar aged students who do not have disabilities?

I. Request Consent for Evaluation

If an evaluation was requested (for additional or reevaluation purposes), the ARC Chairperson gives the parent the Consent for Evaluation form.

J. End of Meeting

1. Review the minutes and summarize the decisions documented on the forms.

2. Ensure all forms have been completed, signed and distributed to appropriate parties.

3. Give the parent a copy of the Conference Summary, IEP, and if appropriate, Consent for Evaluation.

